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APARTMENT SET-UP ASSISTANT - Austin 

Goal 

Assist World Relief staff set-up newly arrived immigrants and refugees’ first home in America!   

Duties & Responsibilities 

• Use a personal car to drive to the pick-up location.  

• Arrive on time at the pick-up location and load the furniture into the car.  

• Transport all of the furniture to the specified home location in the Greater Austin area.  

o Depending on the car type and amount of furniture, you may take one to two 

trips.  

• Assist the World Relief Austin staff with moving the furniture into the correct rooms and 

setting up the home for the new family, as needed.  

Time Requirements  

Time commitments with this opportunity are approximately an hour-long plus drive time from the 

pick-up to drop-off location.   

This is an ongoing weekly opportunity for a minimum 3-month requirement. 

Skills & Qualifications   

• Flexible schedule and a positive attitude. 

• Ability to stand, walk, stoop, kneel, crouch, and manipulate (lift, carry, move) furniture 

and household items. Please be mindful of any weight restrictions you may have. 

• Willingness to work in a team or individually. 

Orientation & Trainings  

Complete all onboarding steps in the Volunteer Portal: 

• Background Check – 5 mins to complete, 1-3 business days to process 

• E-Learning – 45 mins 

• References – 2 mins 

We also ask volunteers to:  

• Review the confidentiality statement and policies in the National Volunteer Handbook  

• Log Hours through the Volunteer Portal  

• Communicate any concerns, conflicts, and celebrations to the Volunteer Coordinator 

Additional Information 

Austin Office: 500 E. St. Johns Ave Austin TX 78752 
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How to Apply with Links   

You can apply for this role by visiting https://worldrelief.org/texas/get-involved/volunteer-

application/. For questions about this role, please email volunteertexas@wr.org. 
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